
VACANCY ANNOUNCEMENT 
Executive Director, Firearm Education and Training Commission 

PA Board of Probation and Parole 
 
 

The Pennsylvania Board of Probation and Parole is seeking an experienced individual to fill an Executive 
Director position within the Firearm Education and Training Commission (FETC).  This position reports to 
and works under the general supervision of the Chairman of the PA Board of Probation and Parole and 
the Chairman of the FETC. 
 
The position serves as the Executive Director of the FETC, and is responsible for the overall management 
of the Commission’s activities and accomplishment of its goals and objectives.  This includes directing 
the development, coordination, and implementation of firearms training for County Probation and 
Parole Officers; developing policies and procedures for the FETC; reviewing proposed legislation for 
possible impacts on the FETC; developing training courses, including curriculum and range component 
requirements; supervising professional and administrative staff; and preparing and managing the FETC 
budget. 
 
Duties are performed with considerable independence under the general direction of the 
gubernatorially-appointed FETC Commissioners.   Performance is evaluated through meetings, review of 
reports and completed projects, and overall proficiency. 
 
Minimum Experience and Training Requirements:  To qualify for consideration, applicants must possess 
five years of experience in providing firearms training; including two years in a supervisory capacity.   
 
Special Requirements of this position are:  This position requires possession of an active certification to 
conduct firearms training from a nationally recognized organization or equivalent instructors’ school.  
 
An employee in this position must be able to obtain within three (3) months of employment and 
maintain an active CLEAN certification.  
 
Salary: 
Employment Type:  Permanent/Full-Time 
Location:  Harrisburg, Pennsylvania 
Compensation:  $58,719 - $89,213 
 
Benefits:  In addition to offering rewarding careers in public service, the Commonwealth of Pennsylvania 
also offers competitive pay, excellent medical benefits, generous time off and outstanding retirement 
benefits. 
 
 **Health Insurance** Employees receive medical benefits from their first day on the job and 

can purchase optional coverage for their dependents.  Family coverage is provided after six 
months, along with dental, vision, prescription drug, and hearing aid benefits. 

 
 **Paid Time Off** Commonwealth employees enjoy 11 paid holidays throughout the year, in 

addition to personal, sick, and vacation time, which increase with years of service.  Civil and 
military leave are also available and employees may take extended, unpaid absences for 
sickness, parental, or family care, and military reasons. 



  
 **Retirement/Pension Benefits** The Commonwealth’s pension plan provides retirees with a 

guaranteed level of income.  An employee who works to full retirement with 35 years of service 
can expect to receive an annual pension equal to 70% of their final average salary. 

 
 **Commonwealth Employees Also Enjoy** 

 Pre-Tax Savings for Dependent Care 

 Commuter Benefits 

 Optional Group Life, Auto, and Home Insurance 

 Free, Confidential Counseling Services 

 Membership Eligibility at PSECU 

 Deferred Compensation 

 Child Care Program 
 
How to apply: 
This position is filled through a Non-Civil Service process coordinated through the Bureau of State 
Employment (BSE).  All applications must go through BSE’s employment website at 
www.employment.pa.gov.  To apply, click on the Job Opportunities tab under Non-Civil Service.  Scroll to 
the chart and select the position titled “Executive Director, FETC.”  If interested, click on “Apply.”  If you 
are not currently registered with NEOGOV, you may create an account and apply for this or any other 
listed category.  Registration is free.  If you have any questions during the application process, please 
contact the Bureau of State Employment at 717-787-5703. 
 
Applications are due May 19, 2016. 
 

The Commonwealth of Pennsylvania is proud to be an Equal 
Opportunity Employer supporting workplace diversity. 

 
 

http://www.employment.pa.gov/

